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REPORT ON ASSOCIATION EVENT

EVENT NO. & TITLE:

Country : No. of delegates :
City : No. of accompa- :

nying persons

Year : Total attendance :
Dates : No. hotel rooms :
Registration fee : from: Currency

Exhibition as part of the event

Commercial exh.: No/Yes  No. exhibitors: Surface: m2 (net, excluding aisles)

Poster exhibition: No / Yes Posters/day:

Official suppliers (Which suppliers will be / have been appointed)

11



Congress premises

Professional con-

gress organizer

Exhibition mana-
gement company
Airline

Travel agent

Headquarters

hotel

: Not used / Not yet appointed / Yes If yes, give name
: Not used / Not yet appointed / Yes If yes, give name
: Not used / Not yet appointed / Yes If yes, give name
: Not used / Not yet appointed / Yes If yes, give name
: Not used / Not yet appointed / Yes If yes, give name
: Not used / Not yet appointed / Yes If yes, give name

Congress secretariat/ Organizing committee

Name

Address

City
Country
Phone
E-mail
Contact
person

Position

Fax:

Home Page:

Meetings must rotate on a regular basis, attract a minimum of 50 participants and rotate

between at least 3 countries.

You need to supply us with at least: 1: the complete title of the event, 2) the corresponding
website address, 3) proof of the meeting’s rotation (year and location of previous/future

editions), 4) indication of attendance figures of ‘your’ meeting.

If the input does not meet these criteria we cannot guarantee inclusion in the database.

12




GENERAL INFORMATION ON THE MEETING

Event Title:

Historical overview: (please give complete history)

No.in  Year Start End City Country Attendance

series date date

International organisation

Name
Address

City

Country

Phone

Fax

E-mail

Home page
Contact person:
Position

Appointed until : (month/year)

General series information
Favoured meeting:
Frequency
month(s)

13



Duration

Minimum number of parallel / :

break-out rooms needed

Preferred type of venue

Usual exhibition

Average no. of exhibitors

Average surface of exhibition :

Official languages

Open destination

First year without destination .

Preferred countries / regions :

days

Conf. centre with in-house hotel facilities/

conf. centre / hotel / university / other

Yes/No

Activity area

Seating capacity : from

break-out rooms

Field(s) of interest:

Invitations to be

sent in before

Decision made in :

Decision made by :

to

persons

(month/year)

(month/year)
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